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ITonoxkenue 00 YueoHoMm ornetenun 1
1. O0Me moJs1oKeHus

1.1. Hactostmee Ilonoxxenue paspaboTaHO B COOTBETCTBUHU ¢ TpeOOBAHUSIMHU
Tpynosoro konekca Poccuiickon @enepaunu, DenepanibHOro 3akoHa OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deneparnumn», [Ipukasa
MunucrepcTBa 0ob6pazoBanus U Hayku Poccuiickoit @enepanuu ot 12.05.2014 Ne
502 «O06 ytBepxkaeHUN (enepabHOr0 TOCYAapPCTBEHHOTO 00pa3oBaTEIbHOTO
CTaHJapTa CpeaHero mpodeccHoHaIbHOTO 00pa3oBaHMs IO CIENHATLHOCTH
34.02.01 Cectpunckoe aenoy»; Ycrara I'BY «1100 «ABMK».

1.2. YuebHoe otmeneHue | (manee «OTAENEHHE») SABISAETCS CTPYKTYPHBIM
NOAPA3JACICHUEM KOJUIE/KA, OCYIICCTBISIONIMM MOATOTOBKY CTYACHTOB IO
porpaMMme CpemHero mpodhecCHOHATBHOTO OOpa30BaHUS B COOTBETCTBUH C
dbenepalbHBIMU  TOCYJAPCTBEHHBIMU  OOpa3oBaTeIbHBIMU  CTaHJApTaMH U
TpeOOBaHUSIMU o HaNpaBJICHUSIM MOATOTOBKH (cenuanbHOCTSM),
YCTaHOBJICHHBIMU JIMIICH3UEH Ha MPaBO BEACHUS 00pa30BaTEIbHON 1eATeTbHOCTH.

1.3.0Tnenenre UMeeT B CBOEM COCTaBe yueOHbIe KaOMHETHI, OTHOCSIIUECS K
CIICHHAIBHOCTSIM ~ OTJACJICHUS, a TaKXKe IUKIOBBIE METOJUYECKHUE KOMHCCUU
KOJUIEZ[a, COOTBETCTBYIOIINE MTPO(HITIO OTICICHHUS.

1.4 OrtneneHue OCYHIECTBISIET CBOK JEATEIBHOCT B COOTBETCTBHHM C
OpeAMETOM U LEAMHU ACSTEIbHOCTH, ONPEACIICHHBIMU 3aKOHOJATEIIbCTBOM
Poccwuiickoit denepamnmu, AcCTpaxaHCKOW 00NaCTH, YCTaBOM KOJUIEHKA, B IIEIISAX
obecrnieyeHus1 peanu3aluy MPeyCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoi
denepanuy NOJHOMOYMK HCIOJHUTENBHBIX OPraHOB T'OCYIAPCTBEHHOM BIACTHU
AcTtpaxaHckoil obiacTu B chepe cpeaHero mpodecCHOHATBEHOTO 00pa3oBaHUS U
cdepe 31paBOOXpaHCHHS.

1.5. Otnenenre OCYIIECTBISIET METOAMYECKYIO JESATENBHOCTh MO MPOQHITIO
peanu3yemMbix 00pa30BaTeIbHBIX MIPOTPaMM.

2.1lenu 1 3aMa4M OTAEJIEHHUS

2.1.YaoBrneTBopeHHE TOTPEOHOCTEW JUYHOCTH B  HMHTEIUICKTYyaJIbHOM,
KyJIbTYPHOM W HPAaBCTBEHHOM pPAa3BUTUU TIOCPEACTBOM TOJIYYCHHUS CPEIHETO
npodeccoHanTbHOTO  00pa3oBaHUS [0  OCHOBHBIM  MPO(EeCcCCHOHATBLHBIM
oOpa3oBarenbHbIM IporpaMmaM 0a30BoM W (Wiu) yrayOJEeHHOM MOATOTOBKE B
obmactu  npodecCHOHANIBHOM ~ (MEIUIIMHCKOW)  JAEATEIbHOCTH, a  TakKke
yIOBJIETBOPEHHE MPO(PecCHOHANBHBIX MOTPEOHOCTEH CIENUaINCTOB B MHTEpEcax
Pa3BUTHS UX TUIHOCTH U TBOPUYECKHUX CITOCOOHOCTEH.
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2.2 IlpodeccronanbHas MMOATOTOBKA, obecricueHue BBITIOJTHEHUS
TrOCYJIapCTBEHHBIX TPEOOBAaHUM K YPOBHIO W  COACPKAHHUIO  IMOJATOTOBKHU
BBIITYCKHUKOB.

2.3. YoBieTBopeHHEe MOTPEOHOCTEM 00IecTBa B CHEIUAIMCTaX CO CPEIHUM
MEUIIMHCKUM Tpo(eccHoHaIbHBIM 00pa30BaHUEM.

2.4. ®opMupoBaHUE Y 00YUYAIOIIUXCS TPaKIAHCKOHN MO3UITUN U TPYAO0II00US,
pPa3BUTHE OTBETCTBEHHOCTH, CAMOCTOSATEIIBHOCTH M TBOPUECKON aKTUBHOCTH.

3. PykoBoacTBO U Opranusanusi padoTbl OTeJ1eHNus

3.1. PykoBoacTBO pabOThI OTAENEHUS OCYIIECTBISCT  3aBEAYFOIIHMA
OTJICJICHUEM.

3.2. 3aBeAyrOIINN OTACICHUEM HA3HAYAETCS MPUKA30M JAUPEKTOpPA KOJUICIKA
U3 yncia pabOTHUKOB, MMEIOIIUX BBICIIEE MPO(ECCHOHATbHOE 00pa3oBaHUE U
OTIBIT Y4€OHO-BOCITUTATENLHON PaOOTHI.

3.3 PabGorta oTaeneHUss NOPOU3BOAMUTCA IO IUJIaHAM, YTBEPKICHHBIM
JUPEKTOpOM Kosutemka. [1nan paboTel OTAEIeHUS cOCTaBseTCsl Ha y4eOHbIi ros u
Ha Kaxapli wmecsn. [lmaHel oOTpakalOT 3aJaud M OCHOBHBIE HalpaBJICHUS
JESITEIbHOCTH KOJUIE)Ka B LEJIOM M OTAeNeHuss B 4YacTHOcTU. [lman paOoTbl
BKJIFOYAE€T BCE OCHOBHBIE MEPOIPUATHS, KOTOPBIE IPOBOAATCS C Y4YacTHEM
CTYJCHTOB OTJEJICHUS, a TAK)KE T€, KOTOPbIE BXOJAT B 00A3aHHOCTHU 3aBEAYIOLIETO
OTJIEJIEHUEM COTJIACHO €r0 JTOJKHOCTHOM MHCTPYKLIHH.

3.4. AHanu3 BBINOJIHEHUA IUIaHa PadOThl OCYIIECTBIAETCS MPHU MOABEACHUU
UTOrOB PabOThI 3aBEIYIOLIETO OTACIIEHUEM, KOTOPbIe 0()OPMIIAIOTCS B BUJIE OTUYETA
0 TIpojieNIaHHON paboTe M MPEJOCTABISAIOTCSA 3aMECTUTEIN0 JUPEKTOpa MO yueOHO-
PaKTHYECKOH padore.

3.5. B cBoel HEATENbHOCTH 3aBEIYIOIIWNM OTAEICHHEM PYKOBOACTBYETCS
3aKOHOJATENbCTBOM B oOOmactTh  0o0pa3oBaHusT U 3APaBOOXPaHEHUS,
rocyapCTBEHHBIMU 00pa3oBaTeIbHBIMU CTaHAapTaMu CPEIIHETO
npo¢eCCUOHATIBLHOrO0 00pa30BaHUsl IO CHEUUAIBHOCTSM TMOATOTOBKH, YCTaBOM
Koiemka, llpaBunmamu BHYTpeHHEro TpyJnoBoro pacnopsiaka, llpaBunmamu
BHYTPEHHETO  pACIOpsAKa JUIsl  CTYJIEHTOB, JOJDKHOCTHOM  MHCTPYKLMEHN
3aBEyIOIIET0 OTIEICHUEM U JPYTMMH JIOKAJbHBIMM HOPMATUBHBIMM aKTaMU
KOJUIEJKa, HAIPABJICHHBIMU Ha BBINIOJHEHUE 33/]1a4, CTOSLIUX [epe]] OTACICHUEM.

4. Conep:xanme y4eOHOI0 nmpoiecca oTaejJeHust
4.1. YueOHbIil poliecc OT/IeJIeHUs BKIIOYACT:

4.1.1. opraHuzanuio Y4eOHO-BOCIUTATEIBHOM pabOThI B OTACIICHUU TIO
peanuzanui  MpopECCHOHAIBHBIX  00pa30BaTEIbHBIX MPOTPAMM  KOJUIEIKA,
KOHTPOJIb 32 BBITIOJIHEHUEM YYEOHBIX MJIAHOB, COOJIO/ICHUEM IpaUKOB y4eOHOTO
Mpoliecca, paClMCaHUEM ayIUTOPHBIX U BHEAYAUTOPHBIX 3aHITHH;

4.1.2. ywacthe TpenojaBaTeiei W CTYJCHTOB OTAEJICHHUS BO BCEX
OOLIEKOJUIEKHBIX MEPOINPUATHUSAX, MPOBOJUMBIX B COOTBETCTBUU C T'OJIOBBIM
IUTAHOM Y4€OHO-BOCIIUTATEIbHOM U METOIMYECKON PabOThI KOJIJIEIKA;



4.1.3. yyacTue CTYIAEHTOB OTHEJIEHUS B KpPYXXKOBOM pabore, y4yeOHO-
UCCIIeIoBaTeNbCKOM padoTe, B KOHKypcax Hpo(ecCHOHaIbHOIO MacTepcTBa U
JIPYrofl BHEAYIUTOPHOU AESATEIbHOCTH;

4.1.4. obGecrnieueHre MOCENIAEMOCTH M XOPOIIEH yCIIeBAEMOCTH CTYACHTOB,
coOmroenne umu [IpaBun BHYTpEeHHETO pactopsiaKa st 00ydaroluXcs;

4.1.5. npoBeneHUE CHUCTEMATHUYECKOrO0 aHajn3a Y4eOHOH JesATEIbHOCTH
CTYJICHTOB ITOATOTOBKY MaTEPHUAJIOB I BBIHECEHMs PEIIEHUN O MOOIIPEHNUN WU
HAKa3aHUU CTYJICHTOB;

4.1.6. IIOATOTOBKY MAaTCpUAJIOB AJIA 3aCeﬂaHHﬁ CTHHGHIII/IaJIBHOP'I KOMHUCCHUH,

4.1.7. obecrieueHre CBS3M C BBITYCKHUKAMU OTICJICHUS, U3yUeHUE MpodiieM
UX ajanTtanyy Ha paboyemM MecCTe;

4.1.8. co3zmaHMe  ONTUMAJIBHOIO  MHUKpPOKIMMAaTa B  KOJUIEKTUBE
IIPENOAABATENIEH U CTYAEHTOB;

4.1.9. co3ganue ycioBuii ais GopMHUpOBaHHS MPO(ECCHOHATHHBIX KauyeCTB
oOyyJaronuxcs, NpoBeACHUE MOHUTOPUHIA PA3BUTHSI JINYHOCTHBIX KAYECTB;

4.1.10. geicTBUS TIO YIYUIICHUIO Ka4eCcTBa 00pa30BaHU;

4.1.11. yyactue B paboTe AUCIUIUIMHAPHON KOMHUCCHUHU.
5. 3aBenyroummii oTaeJIeHUEM

5.1. B pyHK1uu 3aBe1yI0MIEro OTACIICHUEM BXOUT:

- TUIAHUPOBAHKE, OPTaHU3aIUs U HETIOCPEICTBEHHOE PYKOBOJICTBO yUEOHOMH,
BOCIIUTATENBHON U HAy4YHOU pabOTOM OTAENICHN S,

- y4acTHe B KOMIUIEKTOBAaHUU y4E€OHBIX PYIIIL;

- Yy4aCTHuC B COCTABJICHUH, IIPCACTABIICHUN HAa YTBCPIKIACHUC U oOecrieueHue
BBIITOJIHCHU A y‘le6HBIX IUIAHOB U IIPOIrpaMM;

- OCYHICCTBJICHUC KOHTPOJIA 3a y‘l€6HBIM IIponccCcomM, 3a HCIIOJIHCHHUCM
pacIinCanua y‘lC6HBIX BaHHTI/If/'I;

- crmocoOCTBOBaHME METOJUYECKOTO olecreueHuss 00pa3oBaTeIbHOTO
mporiecca, OCYIISCTBIGHHE OOINEero pyKOBOJICTBA IOJATOTOBKOM Y4YeOHBIX U
METOAUYECKUX IOCOOMM IO IUCHMIUIMHAM ITUKJIOBBIX KOMHMCCHN, BXOJSIINX B
COCTaB OT/ACJICHUS;

- KOHTPOJIMPOBAHUE MTPOU3BOICTBEHHON M y4eOHOM MPAKTUKH CTYIEHTOB;

- KOOpAWHAITMS  COBMECTHOM  JCATENHHOCTH  OOYYAaIOIMUXCA U
MIPETOIaBaTeNeH;

- OpraHu3anys KOHTPOJIA 32 CAMOCTOATEILHON pabOTOM CTYJCHTOB, a TaKXKe
IIPOBEJICHUEM IK3aMEHOB U 3a4€TOB; MEPEBOJ CTYJIEHTOB C Kypca Ha KypcC, JOIMYCK
CTYJICHTOB K C1a4€ MPOMEXYTOUHBIX U UTOTOBBIX FOCYAapCTBEHHBIX IK3AMEHOB;



- BCACHUC yUCTa ABHKCHHA KOHTHHI'CHTA Ha OTACICHHUH, IIPUHATHC MCP IIO
€TI0 COXPAHCHHUIO,

- obOecreueHue CBOCBPCMCHHOCTH COCTaBJICHUA quTHO—OquTHOﬁ
AOKYMCHTAIIMX Ha OTACIICHHUH

- PYKOBOJICTBO paboToii o MTOBBIIIICHUIO KBaTM(UKAIIUH
MIPEIOo/IaBaTeIbCKOr0 COCTaBa OT/ACICHUSI;

- OCYIIIECTBIIAET 0011Iee PYKOBOJICTBO HAYYHON pabOTOM CTYIEHTOB;

- OpraHm3alysi U TPOBEACHHE MEXKIMKIOBBIX U HAy4YHO-METOAMYECKUX
COBEIAaHUH 1 KOH(DEPEHIIHIA;

- TIPOBEJEHHE aHajdW3a M COCTaBIICHWE OTYETOB O paboTe OTACICHHS 3a
MOJIyTO/INE, 32 TO/I;

- CIIOCOOCTBOBAHHE PA3BUTHS M YKPEIUICHUS Y4eOHOM U MaTepHalbHON 0a3bl
KOJUIeKa, oOecrieueHre COXpaHHOCTH 000OpYy/IOBaHMs U MHBEHTAps, COOJIIOJICHHE
CaHUTAPHO — TUTMEHUYECKUX TpeOOBaHWM, MpaBWJI U HOPM OXpaHbl Tpyaa U
TEXHUKH 0€30I1aCHOCTH;

- TpeNCTaBlieHWE 3asBKM HAa NPHOOPETEHHE TOBapoB, paldOT, YCIyr s
OTIIEJICHUSI Ha OyIylmMid TUTAHOBBIA mepuoj (KaJeHAapHBIA T0J) 3aMECTUTENIO
JUPEKTOpa MO y4eOHOM M MpakTHUYecKod padoTe, a Takke B MHBIX CIydasX MpHU
BO3HUKHOBEHUU MOTPEOHOCTH B TOBAapax, padoTax, yciuyrax.

6. /le10nmpou3BOACTBO B OTAEJICHUN

6.1. OTaenenre NOMKHO UMETH CIECIYIOULYIO IOKYMEHTAIUIO:

- IUlaH y4yeOHOM, BOCIMTATENIbHON, HAy4YHO-UCCIIENOBATEILCKON U
METOIMYECKON PabOTHI;

- y‘{€6HBII>'I IUIaH CIICHHUAJIbHOCTH, ITPOIrpaMMBbl JUCIHHUILINH,

- JeHCTBylOmUE Y4yeOHO-METOAMYECKHEe W JApyrue JOKYMEHTHI IIO
CIIELMAIBHOCTAM U JUCLUIUIMHAM OTIEIICHHUS;

- HWHBIC AOKYMCHTBI PCryjJupyromuc ACATCIbHOCTb OTACICHHA B
COOTBCTCTBHUH C 06p a30BaTCIbHBIM CTaHaapTOM n YCTaHOBJICHHBIMHA
HOPMATUBHBIMU JOKYMCHTAMM.

7. KoHTpOJIb 32 1eATeJIbHOCTHIO OTAEeJICHUS U OTYETHOCTh

KOHTponp 3a JACATENBHOCTBIO OTHEICHUS OCYIIECTBISIOT 3aMECTUTENb
JIUPEKTOpa 1Mo y4eOHO-IPaKTHIECKOl paboTe, a TaKKe AUPEKTOP KOJUIEIKa.
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